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-  The telephone icon changes from two arrows to a dancing musical notes.�
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- While talking on the handset, press HOLD. 
- Hang up the Handset. 
- Press the soft key labeled RESUME. 
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NOTE: An announced transfer is recommended to some cell phone providers. A blind transfer 
can sometimes directly to voice mail 
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Call Park is a “non-exclusive Hold” It puts a call on hold that can be picked up anywhere at the 
company. (Not a transfer) A call can be parked by anyone at any extension and then the call picked 
up from any extension. Once a call has been parked your phone is free for other calls. You should 
have overhead paging to utilize Call Park most efficiently. Only one call can be parked at any 
extension. If the parked call has not been picked up after 50 seconds, the call will ring back to the 
phone where the call was answered and parked from. 
�
  ������
*�

o ,��&
��'���
�	�&&�)�����'��������
��
o Press the softkey labeled TRNS���
o Enter *68�
o Dial the Extension (of the person the call is for.)�
o Press #, hang up.�
o Page the person on overhead paging to let them know there is call parked at their extension�

Note:  If you have two calls on the same line you cannot use the park feature.  
�

 ��
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*�����������5� �������
o Don’t pickup the handset 
o Dial *88  
o Press the Dial Key 
o Enter your extension 
o Press # 
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o Press Menu 
o Press 3 for settings  
o Press 1 for basic 
o Press 3 for Ring Type. 
o Scroll to each Ring Type, and press the softkey labeled Play.  
o Press Select to choose the one you enjoy most. 
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o Simultaneously press and hold the Hold, Microphone and Volume keys (see illustration) for 
more than 3 seconds or until a beep is heard. 
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